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Safeguarding: 
At Longford Park Primary School, safeguarding and child protection is paramount and we are fully committed to ensuring the welfare and safety of all our children. We believe that safeguarding is the responsibility of all the adults in the school community. We believe that pupils have a right to learn in a supportive, caring and safe environment which includes the right to protection from all types of abuse including bullying. All school staff are vigilant for signs of any pupil in distress and are confident about applying the processes to avert and alleviate any such problems. If any behavior is a concern in relation to safeguarding Longford Park Primary School procedures and processes will be followed at all times in accordance with the Child Protection Policy. Any concerns will be referred to the Designated Safeguarding team, these people are identified on the noticeboard in the staffroom, around the school and on the website. 



FIRST AID IN EDUCATION ESTABLISHMENTS

INTRODUCTION

This document is based on the City Council’s First Aid Code of Practice and takes account of the legal and moral responsibility the Council and Governors of schools have to employees, children, clients, residents and members of the public whilst they are on education premises.

It aims to explain the practical implications for schools and other education establishments and to advise governors and staff on their personal position and responsibilities.

It does not attempt to offer information on how to render first aid, as written guidance cannot be a substitute for formal training.

WHAT IS FIRST AID?

Within the Health and Safety (First-Aid) Regulations 1981, first aid is defined as the skilled application of treatment for the purpose of preserving life and minimising the consequences of injury and illness, until medical help arrives. 

First aid at work covers the initial management of any illness or injury suffered at work. It does not include the administration of medicine or tablets to adults or children, which are covered by separate procedures.

WHO IS RESPONSIBLE FOR FIRST AID?

The employer has primary responsibility. In voluntary schools this is the governing body. In maintained county schools it is the local authority that has ultimate liability, but in Coventry, the detailed implementation of first aid provision has been delegated to head teachers and governors.




THE LEGAL FRAMEWORK

The legal framework is the Health and Safety (First Aid) Regulations 1981. In 1997 the Health and Safety Commission published a revised Code of Practice, ‘First Aid at Work’ (L74) which sets out statutory guidance on the 1981 Regulations.

The Regulations refer to employees whilst at work. Although the statutory requirements do not expressly cover pupils, the DfE strongly recommends that the provision of first aid should be extended to pupils, students and visitors. Where possible the DfE considers it is sensible to combine first aid arrangements for employees and for other groups, provided the level of provision for employees themselves is not reduced.

The Code of Practice states there is an expectation that where there is a full time Occupational Health Service, arrangements will be made under the guidance of that Service. It is expected therefore that Head Teacher and Governors will consult with the Principal Occupational Health Advisor on the provision of first aid in their schools, and this is a requirement of centrally managed establishments.

WHAT FIRST AID FACILITIES AND DESIGNATED STAFF MUST BE PROVIDED?

Every school must have arrangements which ensure that first aid is readily available at all normal school opening times, by providing appropriate facilities and designated staff. What facilities and staff are required should be ascertained through the risk assessment.

WHO SHOULD ADMINISTER FIRST AID?

There are different levels of first aid training appropriate for the administration of first aid.

Qualified First Aid at Work – a person who holds a valid certificate of competence in First Aid at Work, having undertaken a specific course of training through an accredited organisation. These are: 
· Jack Hunt
· Lisa Bissell
· Marc Dean
· Raj Prabhakar 

Qualified Emergency First Aid at Work – a person who holds a valid certificate of competence in Emergency First Aid at Work, having undertaken a specific course of training through an accredited organisation. These are: 
· Balbir Bains
· Emma McGarry
· Erica Smith
· Gayle Grant 
· Jos Bigham
· Nicky Evans
· Tatyane Vannucchi
· Vicky Sprawson
· Wendy Tallis

Qualified Paediatric First Aid – a person who holds a valid certificate of competence in Paediatric First Aid, having undertaken a specific course of training through an accredited organisation. These are: 
· Bimla Paul
· Emilie Mills
· Emma McGarry
· Emma Williams
· Karly Robertson
· Kiran Hayer
· Lisa Bissell
· Lynn Browning
· Raj Prabhakar
· Runa Begum
· Vicky Sprawson

Appointed Person(s) - a person(s) who holds a qualified first aid at work certificate has been appointed to take charge of first aid arrangements, including looking after equipment and facilities. 

WHAT ARE THE DUTIES OF A FIRST AIDER?

· To act safely, promptly and effectively when an emergency occurs at work.
· To promptly and effectively administer cardio-pulmonary resuscitation, care for an unconscious casualty and to the wounded and bleeding.
· To administer first aid to a casualty who has a scald or burn, suffered an injury to bones, muscles or joints, suffering from shock, eye injury, poisoning, or has been overcome with gas or fume.
· To have the ability to recognise common major illnesses and minor illnesses and take appropriate action. 
· To maintain simple, factual records and provide written information to a doctor or hospital as required.
· To ensure the maintenance of the first aid box/s and facilities.

WHAT ARE THE DUTIES OF A BASIC TRAINED APPOINTED PERSON?

In the unforeseen and temporary absence of a first aider:

· To take charge of first aid arrangements, including the maintenance of the first aid box/s and facilities and calling the emergency services when required.
· To promptly and effectively administer cardio-pulmonary resuscitation, care for an unconscious casualty and to the wounded and bleeding.
· To maintain simple factual records and provide written information to a doctor or hospital as required.

Appointed persons should not attempt to give first aid for which they have not been trained.




HOW MANY FIRST AIDERS SHOULD THERE BE?

Suggested numbers of first aid personnel to be available at all times people are at work, should be based on assessment of risk and the number of workers. Although the Regulations do not oblige employers to provide for first aid for anyone other than their own employees, the DfE strongly recommends that pupils, students and visitors are included the assessment of need and provision made for them.

Guidance on suggested numbers of first aid personnel for employees, is given in Coventry City Council’s First Aid Code of Practice.  However, in order to ensure adequate provision for pupils/students/service users, a Risk Assessment must be undertaken.  This must take account of factors such as:-

· the number of pupils/students/service users
· their age, and any special needs
· the environment
· the activities

Where a first aider is identified as being required, consideration needs to be given to providing cover, with another qualified first aider, for all planned and unplanned absences, including annual leave and sickness.

There will be occasions when the sensitivity of a situation makes it advisable for an appropriate second person to be present when first aid is being given. 

EQUIPMENT AND FACILITIES

The 1981 Regulations require the provision of equipment and facilities as are adequate and appropriate in the circumstance for enabling first aid to be rendered to employees, following risk assessment. Although pupils and visitors are not specifically mentioned, they must be taken into account. The assessment of what is appropriate will vary according to numbers of staff and staff and the hazards of the site and its activities.

The minimum provision to be readily available at all times is a first aid box (or for off-site activities, a traveling first aid kit). Available at all times includes times which are outside the hours, pupils/students normally attend school, but which for some staff are normal working hours, e.g. during cleaning, meal preparation, letting of premises, etc. Special consideration needs to be given to the provision of first aid boxes in high risk areas, e.g. for science, PE, workshops and catering.

There should also be ready access to a telephone with an outside line.

First aid boxes should be clearly marked as such and be green with a white cross. They should be portable, and should not be locked. 

First aid boxes should only stock items for the administration of first aid. Tablets and medication should not be kept in the first aid box. Although there is no mandatory list, a general guide, in low risk areas includes;



Contents list:

· 1 x Guidance card
· 1 x Contents List
· 6 x Medium Dressings (12cm x 12cm)
· 2 x Large Dressing (18cm x 18cm)
· 1 x Triangular Bandages
· 6 x Safety Pins
· 2 x Eye Pad Dressings 
· 40 x Assortment of Plasters
· 40 x Medi Wipes
· 2 x Pairs of Gloves
· 1 x Resuscitation Device 
· 1 x Foil Blanket
· 1 x Burn Dressing (10cm x 10cm)
· 1 x First Aid Kit Scissors 

Boxes or kits are the responsibility of the First Aider or Appointed Person who should ensure they are stocked to standard; that expiry dates are not exceeded, and the contents are in a usable condition. Contents should be replenished as quickly as possible after use. Adequate supplies should always be available from a back-up stock on site.

N.B Schools or other education establishments are not responsible for the provision of first aid facilities to employees of other departments of the City Council or organisations whose staff work on or occupy school premises, unless by prior agreement. Whilst it is clear first aid facilities should not be denied to any person in an emergency, appropriate facilities should be provided by the employing department or employer.

Mini-buses and Public Service Vehicles should carry first aid boxes to the correct standard, taking into account the number of persons being transported. 

Additional information on first aid equipment is contained in the City Council's First Aid Code of Practice.

For further information, contact the Occupational Health Unit.

INFORMATION ABOUT FIRST AID FACILITIES

Employers must publish a statement of their health and safety policy. This should be enclosed with the letter of appointment issued to all new employees, including those taking up appointment in voluntary aided and controlled schools.

In addition, on taking up employment, employees should be informed of the first aid arrangements in their area of work, including the location of facilities and the identity of designated first aiders.

There should be a minimum of one first aid notice displayed in a prominent position on the premises, giving up to date information on the location and identity of designated first aiders. Schools occupying split sites or more than one building should provide a minimum of one notice for each building. These notices are available on request from the Occupational Health Unit.

All first aiders/appointed persons must record details via Medical Tracker after any administration of treatment or the giving of any advice, e.g. that the casualty should visit their GP. Any incident involving pupils must be completed on Medical Tracker and contact made with parents either via telephone, or through email via Medical Tracker depending of the severity of the incident. Incidents affecting employees or members of the public by activities undertaken by the school should be submitted by the Headteacher or School Business Manager via IAN (Incident, Accident, and Near Miss Reporting. 

Failure to make a record may lead to difficulties in the event of any subsequent challenge of the treatment given. 

DO SCHOOLS OR OTHER ESTABLISHMENTS NEED FIRST AID ROOMS? 

Not necessarily. In schools with large numbers of staff and pupils or unusual hazards, or where resources permit, a properly equipped First Aid Room may well be appropriate. 

If there is a First Aid Room, it should be supervised by a designated person, usually a qualified first aider. The room should contain essential first aid facilities and equipment, be easily accessible to stretchers and be clearly signposted and identified. The room should be reserved exclusively for giving first aid where possible, or cleared of other activities immediately in an emergency.

Advice can be sought from the Occupational Health Unit on providing and equipping a suitable first aid room.

TRAINING IN FIRST AID

Training for a First Aid at Work Certificate must be given by a recognised competent provider that meets the requirements of the HSE. 

In order to provide indemnity under the terms of the RPA’s liability insurance, any first aid training provided must meet specified standards for both the content of the training and the individual trainer. 

Coventry City Council’s Occupational Health Unit is a recognised competent provider of First Aid at Work training. The Unit keeps a record of all such training undertaken, and in collaboration with Education HR Service, ensures notification is given for the three year renewal of certificates. 

The First Aid at Work Certificate is valid for three years, and renewal must take place before the certificate expires. Individuals can attend a refresher course up to three months before the expiry date. The new certificate then takes effect from the date of expiry. If a certificate expires, the individual will have to undertake another full course of training in order to continue as a first aider.

There is no legal requirement to undergo refresher training for those who have undertaken basic first aid training. However, reliance on initial training and written guidance could mean that out of date techniques and practices are continued, which could prove to be a liability. 

THE SELECTION OF FIRST AIDERS

There can be no requirement for an employee to become a first aider or appointed person, except where it is specified as part of the duties of the post.

In selecting first aiders the following factors should be considered:

· Reliability and communication skills
· Aptitude and ability to absorb new knowledge and learn new skills
· Ability to cope with stressful and physically demanding emergency procedures
· The employee's normal duties; a first aider/appointed person must be readily available and able to leave their work to go immediately to an emergency. For this reason, it is not usually practicable to nominate a teacher to be a designated First Aider since this could lead to children being left unsupervised. 

PROVISION OF TRAINING

First aid training may be provided at three levels:-

· First aid at work certificate – a three day practical course. Additional training can be arranged where specific workplace hazards are identified.

· First Aid at Work Re-qualification – two day practical course for renewal of the certification.

· Emergency First Aid – one day course. This should be a minimum of 6 hours. Training and can be tailored to meet the specific needs of the workplace.

· Paediatric First Aid – Blended learning of one day online & one day practical course. Provides first aid training to children under 18 years of age. 

PAYMENTS TO FIRST AIDERS

Support staff (i.e. not employees on Teachers Pay and Conditions) who are designated qualified First Aid at Work, should receive the First Aid Allowance as set out in the Local Management of Schools Personnel Handbook.

LIABILITY

The City Council will accept responsibility for the actions of those employees elected to administer first aid in their place of work.  This can be on or off site, and whether to colleagues or service users, provided the person concerned acts in good faith and properly within the limits of the training undertaken, either the certificated course, as approved under the Health and Safety First Aid Regulations 1981 or a basic instruction course.


FURTHER INFORMATION

Further information and advice on the provision of first aid in schools and educational establishments is given in Coventry City Council’s First Aid at Work Code of Practice and is also available from the Occupational Health Unit, telephone 0247683 3285.
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