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The attached local procedures have been adopted by Longford Park Primary School as part of the school’s Health & Safety Policy.  These local arrangements set out how specific aspects of health and safety are managed by the school.  

These procedures are normally reviewed every two years as part of the review of the school’s Health & Safety Policy.

Reporting of Accidents, Assaults & Near Misses Local Arrangements
Longford Park Primary School has adopted the City Council's procedures for the reporting of accidents, assaults and near miss incidents:
· If any accident, assault or near miss incident occurs on the school premises or on an offsite event organised by the school it is reported as per City Council procedures.
· Any serious incidents are notified to Health and Safety Services by telephone on 024 7683 2974 immediately or as soon as is reasonably practicable after the incident. Serious incidents are also notified to the school’s health & safety advisor.

· Reports are completed as soon as possible following an incident by the employees line manager, or for pupils by the member of staff supervising the pupil at the time of the incident
· All employee incidents are input onto the ASSURE online reporting system within 24 hours of the incident occurring.

· Pupil incidents that meet the criteria as specified in the HSE guidance EDIS1 are input onto the ASSURE online reporting system within 24 hours of the incident occurring.

· Pupil incidents that are not required to be reported on the ASSURE online reporting system are recorded locally.
· Minor incidents are investigated in school by Headteacher and retained in school files

· Investigations are undertaken as per the City Council's incident investigation guidance 
· Pupil forms/records are retained for 24 years, employee forms for six years and forms relating to work related ill health for 6 years or longer (40 years where there has been potential exposure to radiation or asbestos; further guidance can be obtained from Occupational Health).

· Accident, assaults and near miss incidents are a standard agenda item at the health and safety meeting.

Bodily Fluid Spillages Local Arrangements

· All hazardous products in use for cleaning up body fluids have a CoSHH assessment completed.

· It is important, to follow the manufacturer’s instructions when using these products. Should contact with the skin or mucous membranes occur, the area must be immediately irrigated with plenty of water and medical assistance sought as appropriate.

· The use of bleach on site is managed so that it does not react with other substances when in use (i.e. bleach and other toilet cleaning substances or urine).  Bleach is kept in a locked cupboard that is not readily accessible to all. 

Cleaning up Body Fluids i.e. Urine, Faeces, Vomit and Blood

· All body fluids will be cleaned up as quickly as possible after spillage.

· Appropriate disposable gloves are provided and must be worn. 

· To ensure bacteria are removed, any spillage of body fluids will first be cleaned with a detergent. (If spillage kits have been used, detergent to be used following initial clear up of absorbent material).

· Following an initial clean with detergent, any disinfectant such as chlorine, NaDCC granules (Sodium dichloroisocyanurate e.g. Presept, Actichlor) or liquid bleach can be used to clean and disinfect. 

· The dilution of the bleach solution depends on the product being used as Chlorine contents vary; the material safety data sheet (MSDS) must be consulted along with the COSHH risk assessment. Solutions must be made up fresh as required.

· Urine spillages should be cleared up using paper towels before washing the area with a detergent solution. Do not use NaDCC granules/bleach, as a chemical reaction can take place which gives off a potentially harmful gas.
· Blood spillages will be cleaned up by gently pouring diluted bleach or granules over the blood spill, cover with disposable towels and clean up after 2 minutes with more disposable towels. The towels should be disposed of as clinical waste.

· Once the spillage has been completely cleaned, gloves should be removed and suitably disposed of and hands should be thoroughly washed using hot water and detergent.

Contractor Management Arrangements

Longford Park Primary School have adopted and implemented Coventry City Council’s guidance on the selection & management of contractors.  This includes:
· Ensuring that only competent contractors are engaged to work, who can demonstrate that they are accredited with their industry body as well as a member of the Safety Schemes in Procurement (SSIP) and carry the correct levels of insurance. A list of current SSIP accreditation organisations can be found at the following website: http://www.ssip.org.uk/ 
· The Council’s Procurement processes are followed

· Ensuring that all contractors and persons affected by the contracted work activity are provided with all the necessary health and safety information 

· Ensuring that suitable management arrangements are in place 

· Projects are planned in a timely manner, ensuring that sufficient time and resource are available for the contract 

· Putting systems in place to demonstrate collaboration between the school and the contractor(s) to maintain effective organisation and control 

· Monitoring the contractor(s) on an appropriate basis to ensure compliance with their legal obligations and the Council’s health and safety policy 

· Ensuring that a safe place of work exists for all those who have cause to use the premises
Additional guidance may be found at:

Construction (Design and Management) Regulations 2015 (CDM 2015)


http://www.hse.gov.uk/construction/cdm/2015/index.htm
Permit to Work Guidance 

http://www.hse.gov.uk/humanfactors/topics/ptw.htm
HSE guidance on CDM responsibilities for clients, designers and contractors

http://www.hse.gov.uk/construction/cdm/2015/responsibilities.htm
HSG150 Health & Safety in Construction
                                            CoSHH Local Arrangements

Longford Park Primary School have adopted and implemented Madrigal Organisational Safety’s CoSHH procedures
· An inventory of all hazardous substances on site is managed and updated by the Site Services Officer.
· Wherever possible non-hazardous substances are used; if this is not possible the least harmful substance is used

· Generic CoSHH assessments are in place for all routinely used substances requiring an assessment, and are shared with relevant staff.  Where higher-risk products are in use, a separate CoSHH assessment will be completed and shared.
· Wherever possible exposure to hazardous substances is prevented; where exposure cannot be prevented, a risk assessment will be carried out and controls measures implemented
· Where identified as part of the risk assessment, appropriate PPE will be provided to staff
· Any need for exposure monitoring or health surveillance will be carried out
· Sufficient information, instruction and training is given to staff to ensure full understanding of the hazards to health posed by hazardous substances in the workplace, and the importance of control measures provided
· Training records are maintained for those who receive training in relation to hazardous substances and PPE

· Information will be given to others who may be affected by hazardous substances on site, such as contractors, temporary staff and visitors

· Only substances purchased through the school's procurement systems can be used on site

· Substances are stored correctly and those that are no longer used disposed of properly
· COSHH risk assessments are reviewed annually and whenever products are changed/replaced.
        Display Screen Equipment (including tablets etc.) Local Arrangements

Longford Park Primary School have adopted and implemented Madrigal’s Display Screen Equipment Self- Assessment process:
· Those employees that have been identified as users of DSE are required to undertake a self-assessment their use of equipment.  

· Any employee that uses a computer receives information on health and safety relating to display screen equipment use in the form of a self-assessment which contains guidance on how to set up and adjust their workstations, layout and environment.  This list includes:

· all staff that use display screen equipment as a significant part of their normal work, and

· those who normally use display screen equipment for continuous or near-continuous spells of an hour or more at a time; use it in this way more or less daily; have to transfer information quickly to or from the display screen equipment and also need to apply high levels of attention and concentration.

· Completed self-assessments are returned to the Business Manager and any actions on an assessment are referred to the school’s H&S advisor, who may decide to conduct a more detailed assessment with the member of staff based on the information provided.

· Actions identified in assessments are implemented, either by adjustment of the workstation, the way the employee works when using DSE, or changes to environment or equipment.

· Assessments are normally reviewed every 3 years, and based on their self-assessment employees are expected to make reasonable adjustments to their DSE set-up if they are working in different locations, or with different types of DSE.

· Assessments will be reviewed if there is a reason to suspect they may no longer be valid e.g. if a user starts complaining of pain or discomfort.
Door Safety Local Arrangements
Introduction

As part of the school’s duty of care to its pupils and staff, an assessment of the risks posed by finger traps is required, and if the risk is significant appropriate action such as installing hinge protection devices or changes to school routines may be undertaken.
Actions Required

The head teacher ensures that hinge protection devices are fitted to classroom doors, entrances to toilets and toilet cubicle doors used by nursery or key stage 1 pupils, unless the trapping hazard has been eliminated by design, or significantly reduced by local practices.

The Head teacher has also considered the risks of entrapment from other doors with reference to these procedures, for example gates to play areas or toy storage shed doors.  

Monitoring of any devices fitted to doors will be carried out informally by all staff, weekly by the SSO, and termly as part of a planned site inspection.

Incidents involving trapped fingers are monitored to identify specific doors or issues which may be causing such injuries so that further action may be taken in those instances.
Driving of School & Private Vehicles Local Arrangements

Longford Park Primary School have adopted and implemented Coventry City Council’s Driving Policy. Anyone driving a vehicle must meet the criteria identified within the driving policy.  
Suitable and sufficient risk assessments must be carried out for all driving activities and the findings should take into account the requirements of the driving policy.

The Head Teacher must ensure that the following is undertaken.

Use of private vehicles for business use:

· The driver holds the appropriate licence for the vehicle being driven.

· The driver is fit to drive the vehicle.

· The vehicle is taxed, has a valid MOT and is in a roadworthy condition.

· The vehicle is insured for business use.

· The vehicle is fitted with appropriate safety restraints and child seating for the age and height of the child (where required).

· Safety restraints are worn whilst the vehicle is in motion.

Use of minibuses:

· The driver meets the age, licencing and experience criteria for driving minibuses as laid down in section 10 of the driving policy.

· The driver is fit to drive the vehicle.

· The driver has undertaken the City Council's Defensive Driving or a MIDAS course within the timescales laid down in the driving policy.

· The vehicle is taxed, has a valid MOT, is adequately insured and is in a roadworthy condition. 

· The vehicle is maintained and serviced on a regular basis as part of a scheduled maintenance programme and is subject to formal safety inspections.

· The vehicle is operated under a Section 19 Permit and the permit disc is present and on display in the vehicle.

· A pre-use vehicle check is carried out and recorded for school owned, hired or leased vehicles. Any defects should be rectified. If the defect is unable to be rectified it should not be used.

· A record of the vehicle's usage is kept.

· The vehicle is fitted with a suitably sized first aid kit and fire extinguisher.

· A code of conduct indicating expectations in relation to behaviour is employed and adequate supervision of children is in place to prevent disruption to the driver. 

· The vehicle is fitted with the correct safety restraints and child seating for the age and height of the child (where required).

· Safety restraints are worn whilst the vehicle is in motion.

Use of mobile telephone and other electronic devices:

It is an offence to use, cause or permit the driver to use a hand-held mobile phone or other electronic communication devices whilst driving or controlling a vehicle on the road: 

· Drivers must not respond to calls or messages whilst driving. Calls or other communications must only be returned when safe and legal to do so, i.e. vehicle is stationary and in safe position with engine turned off. 

· Hand held radios and mobile phones are not to be used on petrol station forecourts.
Accident reporting:

All accidents that occur whilst on school business must be reported in accordance with City Council and Longford Park Primary School accident reporting procedures. 
If staff are involved in an accident DO NOT admit any liability or responsibility at the scene. Exchange insurance details and notify the Head Teacher as soon as possible. The driver must complete an accident report form as soon as possible whilst the details of the accident are still fresh.
In the event of a vehicle fire, the course of action must always be to: 

· Stop the vehicle in as safe a position as the situation allows 

· Get all persons out of the vehicle and move to a safe location 

· Contact the emergency services if required 

· Only if you feel it is safe to do so without endangering yourself or others, try to put out the fire. 

First Aid Local Arrangements

Longford Park Primary School have adopted and implemented Coventry City Council’s First Aid Code of Practice.  

A first aid risk assessment has been completed, which has identified the minimum numbers of first aiders, paediatric first aiders and appointed persons required by the school. 
· The number of first aiders, paediatric first aiders and appointed persons meets recommendations and adequate cover is available to cover for annual leave and unexpected absences
· All first aiders and appointed persons hold a valid certificate of competence, the school maintains a register of all qualified staff and will arrange re-training as necessary
· First Aid notices are clearly displayed around the school 

· Sufficient numbers of suitably stocked first aid boxes are available and checked monthly to ensure they are adequately stocked
· A suitable area is available for provision of first aid

· Staff are regularly informed of first aid arrangements within school, through induction,  teacher training days and the staff handbook which is issued annually
· Where first aid has been administered this is recorded in the first aid treatment book
· Correct reporting procedures are followed 
· Individual risk assessments have been carried out which consider first aid provision for lone workers and employees who travel in works vehicles that carry passengers

· Information, instruction and training will be provided to staff on any specific medical conditions of pupils and the procedures to follow in case of emergency 
Lettings Local Arrangements

Longford Park Primary School have implemented a lettings arrangements policy for the hiring of school facilities.
All hirers are to be made fully aware of, and are responsible for compliance with, the school’s health and safety policy. Good housekeeping within the school must be maintained and all areas used by the hirer must be left as found.  Hirers will be responsible for any damages to the premises, fixtures, fittings and displays of work and are required to have appropriate indemnity insurance in place to cover any losses or damage incurred.
Prior to the initial hire session, the hirer will meet with the school representative or site services officer who will acquaint the hirer with the following:
· The school’s fire and emergency plan and fire evacuation procedures
· The location of fire fighting equipment

· First aid, and accident, incident and assault reporting procedures
· Arrangements that need to be made for out of hours security
Hirers must nominate one responsible person to be in charge of proceedings.  This nominated person will be responsible for initiating and organising any emergency actions, including:

· Contacting the emergency services, the school representative or site services officer in the event of an emergency. The responsible person must also be in possession of a mobile phone in the event of a communications failure or being unable to access a landline. 
· Providing sufficient first aid equipment and qualified first aiders for the people attending their classes/events.

· Informing the Head Teacher of all emergencies at the earliest opportunity ideally no later than the next working day.
Hirers are to ensure that adequate security controls remain in place during occupancy. Access to the site should only be made by via one main entrance to prevent out of hours casual intrusion and a designated representative should be tasked with staffing the main entrance to 'meet and greet' and to register attendees. Internally, areas of the school not used for the letting will be out of bounds.  Should intruders be sighted on school premises, do not attempt to intercept or challenge them. Inform the Emergency Services Unit, Police and site services officer.

Where the letting of school premises involves the participation of school pupils, the school will require users to prepare and submit, prior to the hiring commencing, a system of work for the following: 

· The safe arrival and departure of pupils to/from the activity 

· Responsibility for transferring pupils from class to the activity and from the activity to parents / guardians

· The security of pupils during the activity
Hirers must ensure that the entrance to the site or access to fire hydrants remains available.   

A strict NO SMOKING policy exists in school buildings and on the school site. This must be adhered to at all times.  The Site Services Officer must be informed when activities are concluded in order that the buildings can be secured. 
Manual Handling Local Arrangements
Longford Park Primary School have adopted and implemented Coventry City Council’s Moving and Handling Policy and Guidance.  
The Head Teacher ensures that:

· Moving and handling is avoided whenever possible

· If it cannot be avoided, moving and handling is properly planned, has a relevant risk assessment, is carried out by competent staff and carried out in a manner which is, so far as is reasonably practicable, safe 
· Those undertaking specific moving and handling tasks have received appropriate training and training records are maintained

· Any equipment provided to assist with moving and handling tasks is maintained and serviced in accordance with City Council policy

· Any defective equipment is taken out of use until repaired or is replaced

· An individual risk assessment will be completed for all new or expectant mothers and staff with identified medical conditions that may be affected by undertaking moving and handling tasks, these may result in some moving and handling task being restricted

· Any accidents resulting from manual handling operations will be investigated to identify root causes and implement additional controls as required

                    Pastoral Care & Home Visits Local Arrangements
These guidelines set out the responsibilities for safe working during home, and other visits, by pastoral care staff.  It will identify the responsibilities of both the school, and of its employees to ensure that risks to their health, safety & welfare are managed and that the school can meet its duty of care to staff.

Schools have statutory responsibilities for the safety and welfare of their pupils, and at times staff may be required to challenge and hold difficult conversations with families that are likely to evoke emotional outbursts. 

In order to ensure that visits are positive, successful and safe, staff should follow the guidance contained in this document, and ensure that control measures in relevant risk assessments are understood and followed.  This includes senior school staff who need to provide support and resources to enable staff to work without undue levels of risk.

This is especially important given that those working in a pastoral care environment may be desensitised to the hazards present in their work and have a lower perception of risk than other school staff.

The risk assessment and home visit checklist deal both with safety elements of the visit and tips for making it a success, and should be discussed between the staff member and their manager prior to the visit taking place, in conjunction with existing risk assessments. The use of risk assessment is a key control for managers in reducing the likelihood of harm to employees.  Any generic assessment will be amended to address any specific or local hazards relating to the school, or a specific pupil or family, and the staff member should consider the circumstances of the visit and discuss with their manager any potential difficulties, and expected hazards and level of risk so a plan can be put in place to ensure that as much as we are able to, that these considerations have formed part of any visit plan.

                 Prevention of Sharps Injuries Local Arrangements
Introduction

These arrangements are based on the Health and Safety (Sharp Instruments in Healthcare) Regulations 2013 Guidance for employers and employees, which the school has adopted as best practice when using sharps in its schools. 

Effective safe management of sharps flows from existing health and safety legislation. In particular, the needs to assess the risks, provide appropriate information and training, and consult with employees.  As such the school will undertake specific risk assessments where the use of sharps is necessary.

Use and disposal of medical sharps 

The Sharps Regulations follow the principles of the hierarchy of preventative control measures, set out in the Control of Substances Hazardous to Health Regulations (COSHH). However, they require that employers consider the additional risk control measures below:
1. Avoid the unnecessary use of sharps:
The school will ensure that sharps are only used where they are required, through discussion with health-care professionals, parents and pupils. Needle-free equipment is available for certain procedures and should be used, where it is reasonably practicable to do so.
2. Where it is not reasonably practicable to avoid the use of medical sharps, the school will endeavour to use safer sharps:
The term ‘safer sharp’ means medical sharps that incorporate features or mechanisms to prevent or minimise the risk of accidental injury. For example, a range of syringes and needles are now available with a shield or cover that slides or pivots to cover the needle after use. 

If a suitable safer sharp is not available to reduce the risk of injury, the school will ensure that safe procedures for working with and disposal of the sharp are in place.

In many circumstances, parents may provide needles (for example, for administration of insulin) which they expect a member of staff to use and the school has not had an opportunity to ensure that it is a suitable ‘safer sharp’. In this case, the school will make arrangements to ensure that employees have safe systems of work and the appropriate information, training and equipment to deal with this situation.

3. Prevent the recapping of needles 
Injuries can occur after a needle has been used if the employee holds the needle in one hand and attempts to place a cap on the needle with the other hand (so-called two-handed recapping). 

Needles must not be recapped after use unless the risk assessment has identified that recapping is itself required to prevent a risk. In these limited cases, appropriate devices to control the risk of injury to employees must be provided. For example, needle-blocks can be used to remove and hold the needle cap and so allow safe one-handed recapping. 

4. Place secure containers and instructions for safe disposal of medical sharps close to the work area 

The COSHH regulations require systems to dispose of contaminated waste safely. The Sharps Regulations supplement this by requiring that clearly marked and secure containers be placed close to the areas where medical sharps are used. Instructions for staff on safe disposal of sharps must also be placed in those areas.

For sharps boxes provided by parents, then the parent will be responsible for ensuring its safe removal and replacement when required by the school. 

For school sharps boxes, a nominated member of staff will be responsible for ensuring that a suitable sharps box is available for the immediate disposal of needles, and that the sharps box is replaced at suitable intervals before it is full.  Full sharps boxes will be taken by the nominated person to an appropriate disposal facility.

5. Instruction and Training

Information may be provided in many forms, including safe operating systems, safety guides, posters, etc. and should cover:

· the risks from injuries involving medical sharps;

· relevant legal duties on employers and workers;

· good practice in preventing injury;

· the benefits and drawbacks of vaccination; and

· the support available to an injured person from their employer.

Training should be in an appropriate form to ensure that your employees know how to work safely and without risks to health with the specific sharps equipment and procedures that they will use.  Training will often be pupil-specific or related to a specific health condition such as diabetes.  Training will normally be provided by a competent person such as a nurse or other healthcare professional.

The training provided to employees should cover:

· the correct use of safer sharps;

· safe use and disposal of medical sharps; and 

· what to do in the event of a sharps injury (see below);

· the employer’s arrangements for health surveillance and other procedures.
6. Actions in the Event of an Injury
An employee who receives a sharps injury at work must notify their employer as soon as practicable. 

As set out above, an employee’s training must be clear about the requirements for notifying and on the employer’s procedures for follow-up. This will include who and how they should notify and what information is likely to be useful.   Normally, this will require completing an incident form at the school office, and informing the head teacher of the incident.

Following the reporting of a sharps injury, the school will investigate the circumstances and causes of the incident and take any action required. The injured person is required to provide sufficient information to allow this to happen.

The record of the injury should include who was injured, and when and where the incident occurred. If possible, the record should contain sufficient detail to identify what type of sharp was involved, at what stage of a procedure or post-procedure/disposal of the sharp the injury occurred, and the severity of the injury. 

The extent of the accident investigation should be proportionate to the potential severity of the incident. For example, where an employee has injured themselves with a clean needle as they take it out of the packet it will usually be sufficient to record the details and ensure they receive any first aid required. Injuries involving a used needle will involve more analysis and an appropriate record should be kept of the findings of the investigation.
7. Treatment and follow-up of a sharp injury 

The school will ensure that, when notified of any incident in which an employee has been injured by a sharp that has or may have exposed them to a blood-borne virus, the employee:

· has immediate access to medical advice, via their GP or an occupational health provider

· has been offered post-exposure medical treatment, as advised by a doctor; and,

· has been offered counselling where appropriate for the employee
Stress Local Arrangements
Longford Park Primary School have adopted and implemented Coventry City Council’s Stress Policy.  
The school seeks to minimize both the prevalence and effect of any work-related stress upon staff, through a combination of good working practices, open communications and risk assessment.  Staff are encouraged to discuss factors which may be causing stress, and to also ensure that they are seeking to reduce the impact of any issues under their direct control.  
· In the first instance, the Head Teacher, Deputy Head or the line manager must be informed if a member of staff is feeling stressed.

· An appropriate senior member of staff will meet and discuss the stress issues with the employee and consider what actions could be taken to assist in reducing stress levels.

· The member of staff will be offered a referral to occupational health for advice and support, e.g. counseling, etc.
· The member of staff will be advised that support can also be provided through their trade union.
· There will be regular review meetings scheduled to monitor stress levels where they have been identified

                   Traffic Management Local Procedures
Longford Park Primary School recognises the hazards posed by vehicles entering the school site, the key one being pupils, parents or staff being hit or run over by a moving vehicle.  

The following effective traffic management principles are in place:
· School gates are closed at the start and end of the school day to prevent unauthorised access to the site during busy times.
· Physical barriers segregate pedestrian routes into the school from those for vehicles.

· Delivery and other similar vehicles use a separate entrance and these vehicles are supervised if there is any risk to pupils or staff
· Other pedestrian routes are highlighted where physical barriers are not present or are inappropriate

· Regular clear communications with parents and staff are used to reinforce site traffic rules 

· Site specific risk assessments are in place where there is a risk of harm

· Routine supervision of traffic management is undertaken to monitor its effectiveness

· Feedback from staff and parents is used to monitor effectiveness of arrangements

· Inform and liaison with the local authority on traffic management issues outside the school site.
Work-Related Violence & Aggression, including Visitors to School Local Arrangements

The school seeks to minimise both the prevalence and effect of any work-related violence and aggression upon staff, through a combination of good working practices, open communications and risk assessment. In addition to the control measures identified in specific violence and assault risk assessment, pastoral care risk assessment, and lone working risk assessment, the following procedures are in place:

· Provision of training on how to manage conflict and aggression, and pupil behaviour

· To avoid confrontation if possible.

· To withdraw from situation where possible

· In meetings, seating should be arranged so that a clear escape route from the room to a place of safety is available. Sit near the door, or use a room with two doors.
· Follow measures/ procedures identified in violence and assaults risk assessment.

· Contact emergency services, as appropriate.

· Inform Head Teacher or a member of the senior leadership team if confrontation has taken place.

· Head Teacher or member of the senior leadership team to attend site on being informed, if considered necessary.

· Complete an Incident form and investigate incidents

· Offer counselling/ support through Occupational Health.

· Debrief individuals following any incident.

· Review the violence and assaults risk assessment following any incident.

Working at Height Local Arrangements
Longford Park Primary School have adopted and implemented Coventry City Council’s The Safe Use of Ladders and Step Ladders and The Working at Height Regulations safety guide.  
The Head Teacher ensures that:

· Work at height is avoided whenever possible

· Where working at height is unavoidable, it is normally limited to short-duration, low risk tasks, where the task can be assessed dynamically, and where proper access equipment is used.  Where the SSO needs to work at height, assistance is sought from colleagues to avoid lone working hazards.

· If it cannot be avoided, work at height is of low risk and short duration, or properly planned, has a relevant risk assessment, is carried out by competent staff and carried out in a manner which is, so far as is reasonably practicable, safe. 

· Those undertaking work at height have received appropriate training and training records are maintained

· All access equipment (ladders, step ladders, tower scaffolds etc.) is identified and inspected annually in accordance with the City Council's Code of Practice and colour coded for that year i.e. January to December

· Equipment not displaying the correct colour code or inspection label for the year or marked red or labelled defective is not used

